
SISO
Online Booking Resource

http://etb.siso.co
Login to SISO
In a web browser navigate to the link below: 
etb.siso.co
Enter your LSBU Username and Password to login 
into SISO
You will now see a screen with number of large 
buttons.

To book a room
To book a room click the Find Rooms button

Once the page has loaded you will see the rooms 
that are available for your course. By default you 
will see images of each room. To see an avilibility 
calendar, click the last list view option. 

Click here to view 
availibility 

Check Availability
Before selecting a room it is worth while checking 
if they are available for the days and times you 
want. To do this put in your prefered start time in 
the collection section and end time in the return 
section, and click the Check Availability button. If 
a room is free at those times, it will show as green. 

Set the start and 
end dates/times

Click here to 
check availability 
of rooms

Adding to Basket
Click the plus button  of the room you would 
like to book. If no room is availible for your 
prefered time, then add your prefered room. You 
can check for what times are actually available 
next. It’s best to do this one room at a time.

Click to add 
item to basket

Show basket
Once you selected your room. click the Book Item 
link. It’s in the top right hand corner. 
Here you can choose your final booking times.



Book Room

Click here to agree 
Terms & Conditions

Click here to book 
items

Once you have chosen your times, enter any extra 
information in the booking notes. Please keep 
in mind that anything you write in there will be 
displayed to all staff and students. 
Read the terms and conditions, tick the box to 
agree and click finish.

Emails
• You will receive an email showing the room you 

have booked.
• If we need to change anything about your 

booking, you will be notified.
• Breaking of booking rules will result in 

cancelled bookings.
• For all bookings after 5:00pm, you must collect 

a pass from the tech office before 4:30pm. 
If you run in to any trouble, feel free to come by 
the Tech Office for some help.

Troubleshooting
There are several ways to book a room and this 
guide shows just one of them. For this method to 
work correctly, you need to only add one room to 
your basket at a time. 

We recommend using the availibility calendar 
view to find a room that has a free slot that suits 
you first, adding that room to your basket, then 
selecting the time slot. This seems to be the 
easiest way to get 

Feel free to book a room using a different method 
if you find it easier.

Booking Rules

Maximum time limits bookable by any individual/
group of students working on one project:

3 hours per day

9 hours per week

Please try to make cancellations at least 48 hours 
in advance - frequently not turning up to your 
bookings may result in cancellation of any further 
bookings and a booking ban. 

Rooms must be left clean and tidy.

Any chairs/tables/costumes/props etc, must be 
returned and not left in the rehearsal space, unless 
pre-arranged with the Theatre Manager.

For evening rehearsals, you must pick up your 
pass card from the technical office before 4:30pm 
on the day of rehearsal and return it to the drop 
box (on the tech office door) at the end of your 
rehearsal, before you leave the building.

Failure to return a pass card may result in a ban on 
using them in the future. 


