
EDRIC THEATRE 
SISO ROOM AND KIT BOOKING

This guide details the steps you need to take to book rehearsal space and 
kit (cameras, sound recorders etc) using our online booking system, SISO.

To access our SISO Booking System, go to 
edrictheatre.com and click the LSBU Students link, 
or enter etb.siso.co in your web browsers address 
bar.


Clicking sign in will take you to LSBU’s login portal 
where you need to use your normal LSBU login 
username and password. 

Once you’ve logged in, you’ll arrive at 
your Account Dashboard. From here you 
can check your current bookings, any 
overdue booking notifications, sign up for 
workshops and make new bookings. 


Click the BOOK icon to start a new Room 
or Kit booking. 

There are 3 different ways you can find Rooms 
and Kit to book: WHEN, WHAT and 

CALENDAR. 


For Room bookings, we suggest you use 
CALENDAR, where you can select individual 
rooms and see when they are available. 


For Kit bookings, we suggest you use WHAT, 
where you can choose the kit you want and 

input the length of time you need it for.
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KIT BOOKINGSROOM BOOKINGS

Whether you choose WHAT or CALENDAR, the 
next screen will let you choose between ROOM 

and KIT (or STOCK) bookings. 


STOCK is listed by category while there is only 
one category for ROOMS, called Rooms. Click 

the category you want to see the available items.

Once you’ve chosen 
the Room category 
you’ll be shown a list 
of rooms available to 
you. 


Click the BOOK 
button on the room 
you’d like to book. 

Available times will be 
in white or light grey.


Click the box for your 
chosen start and end 
time and then click 
next. 


Remember to check 
the booking rules for 
time limits. 

Check the Date 
and Times are 
correct for your 
chosen room and 
click BOOK.

Once you’ve chosen the 
Stock category you’ll be 
shown a list of kit 
available to you. 


Choose the item you 
want, then click Add to 
Basket. Use the V 
arrow to see suggested 
items (eg SD Cards).


Click your basket on the 
bottom menu bar where 
you can choose 
Collection and Return 
times for your items.

If your chosen item is 
not available at the 
times you want it, it will 
let you know. Click the 
Blue Button to show 
booking issues and click 
Change to resolve 
them. 


Once resolved, you will 
see a summary of your 
booking. Check the 
Date and Times are 
correct and click BOOK.
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BOOKING USING ‘WHEN’ 

The third and final way of booking items is using the WHEN option. This can be useful for booking Rooms if 
you need them for a very specific time, but we still recommend you use one of the other two options. If you 
do want to use WHEN, choose the type of booking you want to make (ROOM or STOCK), then choose your 
times. The system will let you know what items are available then.


REMOVING ITEMS 

If you choose an item, then change your mind, you can remove it from you basket. Navigate to the basket, 
use the Blue Minus Button to change the amount to 0 and click Update. This will remove the item from your 
basket. You can also use this method to add more of an item to your basket. 


CANCEL BOOKINGS 

If you need to cancel a booking, log in to your account and choose My Bookings from your Dashboard. Here 
you can cancel a booking, or re-book the same items again.


TECHNICAL ISSUES 

If you have any issues with booking in SISO, please email edrictheatre@lsbu.ac.uk or visit us at the Tech 
Office. 


If you have any issues with your LSBU login, please contact IT as we are unable to assist with University 
account issues. 


ROOM BOOKING RULES 

Maximum time limits bookable by any individual/group of students working on one project:

2 hours per day – 6 hours per week 

Once you’ve clicked book, you will be taken to the 
Confirmation screen. Here you can add notes to your 
booking, such as the module you’re rehearsing for or 
the names of the other people in your group. 
Remember, your notes will be visible to EVERYONE 
with access to our booking system. 


Make sure you read the rules, then click the button to 
agree to the Terms and Conditions. When you’re done, 
click Confirm and your booking will be processed. 
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